[image: ]Direction to Administer Medication
GP Guide for New Patients

At present, when a direction to administer medication for an end-of-life patient is required, it is recorded by a GP on a paper document which is left in the patients’ home, and then updated by an Adult Community Nurse when they administer the medication. 

As part of the Covid response, many paper processes have been changed to electronic to reduce the exchanging of paper between various people and to limit the need for patients or their family to travel to the practice, and so it seemed sensible to do the same for direction to administer medication. There are also other benefits to making the process electronic such as:
· Reduction in delays in care from GP instruction to nurse administering medication
· Speeding up availability of information for community nurses and GPs
· Reduce the need for family travel to practice to get the form updated when a change is needed
· Reduce duplication, as information is also entered on to the clinical system 

Process

The process consists of a clinical template, on which medication directions for a particular patient can be recorded as well as a view of what has already been administered by the Adult Unscheduled Care Team.  Quick links are also included to either refer new patients or notify of a change to a direction for an existing patient.

The template can be accessed by using the search facility in the bottom left of SystmOne whilst in a patient record, it is called GP Direction to Administer Medication EOL Wak V2.

Completing the GP Direction to Administer Medication template

The template has sections for recording syringe driver details and ‘when required drugs’ details, a section to notify the Adult Unscheduled Care Team that you are referring a patient or making changes for an existing patient, and a section where you can see what the Adult Unscheduled Care Team have already administered for a particular patient.

‘When required’ drugs
1. Click on the Add preset notes  [image: ] button to the right of the As required section. 
2. Select the relevant drug(s) from the preset (you can add multiple by holding down the Ctrl key and clicking the options that you want). If the drug that you need is not there select the bottom option in the list.
3. Click Ok
4. The details will appear in the ‘As required’ section. Please complete the dose, frequency and max dose in 24 hrs for each drug.

Syringe driver details
 
1. Type the drug name, dose and diluent in the Syringe driver section
2. Delete either water or Sodium Chloride as appropriate from the Administration of medication under patient specific directn section at the bottom.

Once you have completed the syringe driver details and ‘when required’ drugs details you will then need to notify the Adult Unscheduled Care Team of this. 

To inform the Adult Unscheduled Care Service of the new patient you will need to refer them:
1. Click on the New Patient button at the bottom of the screen
2. In the Task recipient drop down select Single Point of Contact
3. Type Direction to Administer Medication, plus any other details in the text box at the bottom of the screen, then click Ok
4. Click Ok to close the template, then Save the record to send the referral

If you are updating a direction to administer for an existing patient see this guidance: 
Existing-Patient_GP-Direction-to-Administer-Medication-guide-V1.1-1.docx
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